MyHumnansHoe 0r0JHKETHOE JOIIKOJIBHOE 00pa3zoBaTE/IBHOE YUPEIK/CHHIE
«Jlerckuii caj Ne 3 «PojHu40K»
(MBJIOVY «/lerckuit caji Ne 3 «PouHnuoky)

[Tonoxkenue
00 0OpaboTie epCOHANBHBIX JaHHBIX PAOOTHUKOB

1.061mue nojoxkeHns
I.1. Hacrosmee nonoxenne o6 o0paboTke NEPCOHANBHBIX JA@HHBIX PabOTHUKOB
MyHUIMIIATBHOIO OOJUKETHOI'O JIOMIKOIBHOTO 00Pa30BATENBHOIO YUPEHkKICHMUS
«Mercxknnn cang Ne 3 «Pomnugox» (MBJIOY  Jlerckuit cam Ne 3 «Pojguuyox»)
(nanee — Ilonoxenue) pazpaboraHo B coOTBETCTBUH ¢ DemepaibHBEIM 3aKOHOM
or 29.12.2012 Ne 273-®3 «O06 obOpaszoBanuu B Poccuiickoii @ejepaiygmy,
DenepanbabiM 3akoHOM 0T 27.07.2006 No 152-P3 «O nepcoHanbHBIX TaHHBIXY,
IIpaBunamu pazmenienus Ha oQUIMATBLHOM caiite 00pa30BaTeNbHON OpraHu3ain
B HH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTn MuTepHer #  0OHOBIEHMUS
HH(OpMALIH 00 oOpazoBaTellbHOM opraHm3aliiy, YTBEPIKACHHBIMU
nocranosnennem lpasurenserea ot 10.07.2013 Ne 582, unariMu deniepaibHbMu
M PErvMOHANLHBIMU HOPMATUBHBIMU aKTaMu B chepe 3alidTsl [epCOHATbHBIX
JAHHBIX, [TOJIMTUKONW 00padoTKy n‘epcorxaﬁbmﬂx nanaeix MBJIOY «/leTckuii can
Ne 3 «Pomnugoxy.
1.2, Hacrosimiee 1osio)KeHHe — SIBJISIETCS  JIOKANBHBIM  [IPABOBBIM  aKTOM
MyHuIMIaNBHOr0 OKOPKETHOTO OMIKOIBHOTO 00Pa30BATENEHOIO YUPEIkKICHMS
«Hercxuit can Ne 3 «Pomgmmdoxy (MBJOY  Jerckwmit cam No 3 «Poaaudoxy)
(anee Yupex/ieHue) ABISIOIIAMCS OIIEPATOPOM MEPCOHANBHBIX JaHHbIX.
1.3. HacTosiee mojio)eHye ycTaHaBIHBACT NOPSAOK OCYIIECTBICHHS ONnepariuii ¢
[EPCOHAIBHBIMU JaHHBIMKM COTPYJIHUKOB YHUPEKACHUS, B TOM YHCIE ObIBIIMX, UX
POACTBEHHHUKOB, & Tak)Ke MapaHTHH KOH(UIACHIIMAIFHOCTH JIMUHONH HHPOPMATIUH,
KOTOPYIO pabOTHHUKK IIPEOCTABISIOT YUpeKAeHHIO (OmepaTopy MepcoHambHBIX
JIAHHBIX ).
1.4, llembio nosnoxenus sBIsETCS 3allUTa IIEPCOHANLHBIX JAaHHBIX pabOTHUKOB
YUpexienns, B TOM 4cie OBbIBIIMX, HX POACTBEHHWMKORB, (Jajee — nepcoHanbHbIe
JaHfble pabOTHUKOB), OT HECAHKIIMOHMPOBAHHOTO JOCTYIIA, HEIPABOMEPHOIO UX
UCIIONB30BAHMS  WIIM  YTPAThl, YHUYTOXKCHHs, MW3MEHeHMs, OIOKMPOBaHUS,
KOIIMPOBAHHMS, PacIpOCTpaHeHusl M WHBIX HENpPaBOMEPHBIX IeHCTBHI, a TakKe



YCTAQHOBJICHHE OTBETCTBEHHOCTH JIOJOKHOCTHBIX IIMIl, UMEIONIUX JOCTYIl K
[IEPCOHANIBHBIM J@HHBIM, 3a HEBBIIONHEHHE TpeOOBAaHUN HOPM, PEryIHpYIONINX
00paboTKy U 3aIlUTy [1€PCOHAIIBHBIX JTAHHbIX.

1.5. Hacrogmiee 1mojioikeHHe BCTyNAeT B CHJIY C MOMEHTA €ro YTBEPIKIECHUS
OTICIIEHBIM NIPUKA30M PYKOBOIUTENs YupeKaeHus H JIeHcTByeT Oeccpodro 1o
3aMEHBI HOBBIM JIOKAIBHBIM [IPABOBEIM aKTOM aHATOTHYHOTO HA3HAUCHHMSI.

1.6. KoppekTupoBKa HACTOSINEIO IIONONKEHHS OCYILECTBISETCS OT/Ae/bHbIMU
TIPUKA3aM# PYKOBOJIUTEIS Y UPEKJICHHUS.

2. CocTaB nepcoHaNbHBIX JaHHBIX PA0OTHHKOB
.1. B cocraB nepcoHabHbIX JAHHBIX PAOOTHUKOB YUPEKIEHHS BXOIST:
- aHKeTHBIE U Ouorpadudcckie JaHHBIE;
- oOpazoBaHue;
- CBEJICHHS O TPYJIOBOM CTaXKE;
- CBEJICHUS O COCTaBE CeMbH;
- CBEJIEHHS] O COCTOSIHUU 310POBBS;
- IACTIOPTHBIE JaHHBIE;
- CBEJIEHUS O BOUHCKOM yueTe,;
- CBeJICHUs O 3apaboTHOW 11IaTe;
- CBEJIEHHS O COLMANbHBIX JILIOTAX;
- CTeIMABHOCT,
- 3aHMMaeMas JOJKHOCTD;
- HaJlM4ue CYJIUMOCTEN;
- aJlpec MecTa XXUTEIHCTBA;
- JloMalIHui renedoH;
- MecTO paboThl WK y4yeObl YIEHOB CEMbH U POJCTBEHHUKOB;
- CoJleprKaHue TPy LOBOTO JOTrOBOpa;
- COJIepIKaHme JeKIIapaiuu, II01aBaeMoi B HAlIOIOBYIO HHCITEKIIHIO;
- IOJJIMHHUKN Y KOIIMU IIPUKA30B 10 JIMYHOMY COCTaBY;
JIN9HBIE JeJa, TPYAOBBIe KHYWKKHA COTPYTHHMKOB M (WJIH) CBEIEHUS O TPYJIOBOM
NESATEIbHOCTH;
- OCHOBaHMA K IPHKa3aM 10 JIMYHOMY COCTaBy;
- Jena, CcojepKallde MaTepuassl [0  MOBBILEHMIO KBAIU(QHUKALMK H
IEPETIOJINOTOBKE COTPYIHMKOB, UX aTTeCTAllNH, CIIYKEOHBIM paccie0BaHUsIM;
- KOTIMA OTYETORB, HAIIPABJIIEMBIE B OPraHkl CTATHCTHKH.

(8]

3. Komniexe JOKyMeHTOB, CONMPOBOKAAIMIAI nponece opopmiieHus
TPYAOBBIX OTHOINEHUH pAa0OTHHKA B YHPe:KACHHUH IIPU ero npuemve, Nepesoie
s g H YBOJbHEHHH.
3.1. Undopmarmsi, npencTapisemas pabOTHIKOM [IpH IIOCTYIIEHUM Ha pabdoTy B
Yupexjienue, ODKHA HMeTh JOKyMeHTalnbHylo Gopmy. Ilpyw 3akmodeHnu
TPYZOBOTO *JIOIOBOpa,  JIHIO, IIOCTynaiomee Ha  pabory, MpeanaBiser
paboTOHATEIIIO: '
- MACIOPT UM UHOM JIOKYMEHT, YAOCTORBEPSIIOIINN JINYHOCTE;
- 3agBJICHUE O ITpHeMe Ha paboTy;



- TPYJIOBYIO KHWDKKY (TIpH HaJM4KK), U (WIK) 3aBepeHHble HAIUIEKAIUM 06pa3oMm
OyMasKHbIe JJOKYMEHTBI, KOTOpPBIE COJEPIKAT CBEJIEHHS O TPYIOBOH HeSTelIbHOCTH,
38 MCKJIIOYEHUEeM CJIydaeB, KOT[a TPYMOBOH JIOrOBOpP 3aK/IIOMACTCs BIEPBBIE HITH
pabOTHHK NOCTyNAeT Ha paboTy Ha YCIOBUSIX COBMECTHTEIILCTBA;

- JOKYMEHT, KOTOPBIA MOATBEPKAaeT PErHCTPaIii0 B CHCTEME WHIMBHIYATEHOIO
NepCOHU(PHIIPOBAHHOTO y9eTa, B TOM uHcle B (hopMe SIIEKTPOHHOTO JOKYMEHTA,
700 CTPaxoBOe CBUIETENHCTRBO I'OCYIaPCTBEHHOIO MEHCHOHHOIO CTPaxOBaHMs, 3a
MCKITIOUCHUEM CITyHaeB, KOIa TPYJ0BOH 10r0BOP 3aKII0YAETCs! BIIEPBLIE;

- JIOKYMEHT BOWHCKOI'O y4eTa — JUI BOSHHOOOS3aHHBIX W JIHMIL, MOJUIE/KALINX
BOMHCKOMY YUETY,

- JOKYMEHT 00 oOpa3oBaHWu, O KBaIM(UKAIMH MM HAIHYUK CHEHHANbHBIX
3HaHWH — MPH MOCTYIIEHHN Ha PadoTy, TpeOYIoNlyio CHelUaabHbIX 3HAHUN HITH
CIIEIMATBHOM TIOAI'0TOBKH;

— CHOpaBKy O HamU4YWu (OTCYTCTBUM) CYAMMOCTH W (mnm) (haxkra yrojgoBHOIO
[pecrefoBaHus OO0 O MPEeKpallleHud  YrOJOBHOIO  IIPECICAOBAHUS  [I0
pPeabMIUTUPYIOTIIUM OCHOBAHWUSIM;

- CHpaBKy O TOM, MABISETCS WM HE SBISETCS JIHIO [OABEPrHYTHIM
aIMHHUACTPAaTUBHOMY HAKA3aHUIO 3a IOTPeOJIeHUE HAPKOTUYECKHMX CPEJCTB WM
TICHXOTPOITHBIX BellecTB Oe3 Ha3Ha4ueHWs Bpada aUO0 HOBBIX TOTEHIMATHHO
OIIACHBIX [ICUXOAKTUBHBIX BEIIECTB;

- MEJIMITUHCKYIO KHUKKY (€CJIM 3TO IPElyCMOTPEHO IS IAHHOMN JIOJKHOCTH );

3.2, lIlpnm odopmIeHHI paboTHMKA B Yuapexenue 3aI10JIHseTCs
yauuiposantas ¢opma T-2 «Jluumas kaprouxa paGoTHHKa», B KOTOPOIi
OTpakaloTCs CIIEIYIONINE aHKeTHEIE U Onorpaduieckue HaHHble pabOTHUKA:

- obnwme csenenus (P.M.O. paGoTHWKA, mara POXKAEHUS, MECTO POXKICHHS,
Fpai/iaHcTBO, oOpasoBaHue, mpodeccus, cTax) paboThl, cOCTosHUE B Opake,
[aCIOPTHRIE JaHHEIC);

- CBEJIEHHS O BOMHCKOM YYETe;

- JIaHHBIE O IIpHeMe Ha pabory;

B nansnelineM B TMYHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHMS O TIEPEBOJIax Ha APYyTryro pabory;

- cBeJleHus 00 aTTecTaln ;

- CBEJICHMS O [OBBIICHUM KBATH(DUKAIIAN,

CBEJICHHUS O IPO(PecCHOHAILHON MePETO/rOTOBKE;

CBe/ieHHus 0 Harpajax (MoOLPEHHSX ), TIOUYETHBIX 3BaHUSX;

CBE/IeHHs 00 OTIyCKax;

CBEJIEHMS O COLMAIbHBIX rapaHTHsIX;

CBEJICHHUS O MECTE XKHUTEJIbCTBA U KOHTAKTHBIX TeredoHax.

1

1

4. [lonyuenue, 66p360T1¢a ¥ XpaHeHHe NepPCoOHaNbHbIX 1aHHbIX
4.1. llonyuenue nepcoHANbHBIX JaHHBIX (JIOKYMEHTOB, Ha KOTOPBIX OHH
3aVKCUPOBAHBI)  OCYIECTBISETCS — HENOCPENCTBEHHO  OT  COTPYIHHUKA
Yupesxienust. Ecny nepcoHanbHble JaHHble paGOTHHKA BO3MOXKHO IOTYYHTH
TOJIBKO y TpeTheH CTOPOHBI, TO pabOTHHUK JOJUKEH OBITh YBEIOMIIEH 00 9TOM
3apaHee 1 OT Hero JOJUKHO OBITH ITOJy4eHO ITMCBMEHHOE COoTiache. YupekaeHue



JIOJDKHO  COoO0UmThL paboTHUKY O MeJsiX, I[pearogaraeMplx KHCTOUHMKAX U
criocobax MogydyeHUsl IepPCOHAIbHBIX JaHHBIX, @ TaK JKe 0 XapaKTepe I10JUIeKaluX
MIOTYYEHHIO TIePCOHANBHBIX J@HHBIX M TOCTEACTBMIX OTKasa paboTHHMKA IaTh
IIUCHMEHHOE COTJIacue Ha UX MOJyUeHHE.

4.2, TTonygerue u oOpaboTka MEPCOHATBHBIX HaHHBIX paOOTHHKA, OTPaKarolMX
JMYHBIE AaCIEeKTBl €ro JKM3HM, PEIUrHO3HbIe, I[IoMUTHYecKue, . Quiocodcekue
B3IJIS1/(bI, BO3MOYKHBI TOJIEKO C COTNACHS caMoro paboTHHKA, JTUOO0 B CIEAYIOIIUX
cirydasix:

— MepCcoHaJIbHbIE JIaHHble 00111e10CTYITHBI;

— o0paboTKa [epCOHaNBHBIX JAHHBIX BEJIETCS B COOTBETCTBUM C
3aKOHOJAATEILCTBOM O  I'OCYJI@PCTBEHHOM  COIMANBLHONW MOMOINM, TPYJIOBLIM
3aKOHOATENBCTBOM, [TEHCUOHHBIM 3aKOHOATEIECTRBOM Pd;

— 00paboTKa MepcoHaIBHBIX MaHHBIX HEOOXoaMMa [UIs 3alldThl JKU3HH,
3M0POBbSI WM MHBIX KHU3HEHHO BaXKHBIX MHTEPECOB CyOBeKTa NepCOHANBLHBIX
JTAHHBIX JU00 KU3HH, 3/I0POBhS UIIM MHBIX JKM3HEHHO BajyKHBIX MHTEPECOB APYTUX
VI, & TIOJIYYHTh corylacue y cyObeKTa epCcoHaIbHEIX JaHHBIX HEBO3MOKHO;

—  obOpaboTka  MepCcOHANBHBIX  JIAHHBIX  BEIETCs B MEAUKO-
MPOQUIAKTHUCCKUX IIeJIsIX, B IEMSX YCTAHOBIEHHS MEUIMHCKOIO J(Martosa,
OKa3aHUsl MEJUIMHCKAX W MEJIUKO-COLMAalbHBIX YCIyr IpH YCIOBHH, YTO
06paboTKy MepCOHANBHBIX JAHHBIX OCYIIECTBILIET JIUIIO, IPO(MECCUOHAIBHO
3aHUMAIOIIEeCsT MEIUIIMHCKON JesITeIbHOCTRI0 U 00sI3aHHOE B COOTBETCTBHM C
3aKOHOIATeNIECTBOM PO coxpansTe BpaueOHYO TaliHY;

— 00paboTKy MepcoHaNbHBIX JIaHHBIX pPeriIaMeHTUPYET 3aKOHOJATelbeTBO
P® 06 obopone, o 0e30MacHOCTH, O TIPOTHBOJEUCTBUH TEPPOPHU3IMY, O
TPAHCIIOPTHOW 0€30MacHOCTH, O TIPOTUBOJAEHCTBHN KOPPYIIHKA, 00 OlepaTHBHO-
PO3BICKHOMN. AESITENBHOCTH, 00 MCIIOIHUTENLHOM [IPOM3BOJICTBE, KOO YrOJIOBHO-
UCTIOJIHUTENIBHOE 3aKoHOAaTelIbeTBO PD.

4.3. O6pabdoTka MepcoHANBHBIX JaHHBIX PAOOTHUKOB BeIETCS UCKIIOUUTEILHO B
1ensiX obecriedenus cobmoieHns 3akoHonarescTa PD, coneficTBrus paboTHUKaM
B TPY/IOYCTPOMCTBE, IONYyYeHUH 00pa3dBaHus, IIPOABMKEHUM 110 ciyxkoe,
obecrieuenuss UX ITUYHOM OE30IMACHOCTH W COXPAHHOCTH WUMYIIECTBA, KOHTPOIS
KOJIUYECTBA U KAYECTBA BHIIIOIHICMON UMM paboThl.

4.4, Jlnynele nena, TPyMOBble W MEIUIMHCKHE KHIKKUA PabDOTHUKOB XpaHATCS B
OyMaKHOM BHJZle B 3amnmpaeMbIX HmKadax, Jubdo B 3alMpaeMbIX TTOMEIIEHUSIX B
KaOuHeTe 3aBelyIONIero, 4To obecriednBaeT 3aIuTy 0T HECaHKIIMOHUPOBAHHOIO
JTOCTYTIA.

4.5. JlokyMeHTHI, cojiepKaiine Juunyto uHbopmalmio o padoTHHKE, KpoMme
YKa3aHHBIX B IyHKTe 4.4. [OJ0KeHMs, XpaHsTess B OyMaKHOM Buje B KabuHere
3aBEJIVIONIEr0 W B OJJICKTPOHHOM BHAe B uH(OpMauudoHHOH cucteme «1C:
3apruiarta u Kajpsi».

4.6. JloxymMeHTBI, cojepkailide IepcoHanbHble /laHHble PabOTHUKOB, IOUIeKAaT
XpaHEHUI0O W YHUYTOKCHMIO B CPOKM X B IIOpSJKe, IIPELyCMOTPEHHBIE
HOMEHKJIATYPOH /1871 M apXUBHBIM 3aKOHOATENLCTBOM PD,



5. JlocTyn K nepcoHadbHLIM AaHHBIM
5.1. JlocTyn K TiepcOHaJIbHBIM JTaHHBIM UMEIOT:

— 3aBEAYIOIMAN — B [IOJIHOM 00BbeEME;

— OTBETCTBEHHBIH pPabOTHUK, JOMYIIEHHBIH K 00paboTKe MepCOoHaIbHBIX
JIAaHHBIX [PUKA30M 3aBeIyIONIero YupeKAeHWs, — B 00beMe TOJbKO TeX
[IEPCOHAIIBHBIX JTaHHBIX PaOOTHHMKOB, KOTOPBIE HEOOXOIMMEI IUIA BBITOJHEHUS
KOHKPETHBIX (DYHKIIUH;

— Oyxrajrep — B 00BeMe MaHHBIX, KOTOPbIE HEOOXOJMMBI JUIA OTLIATE
TPy/a, YIUIAThl HAJOTOB, B3HOCOB, IIPEIOCTABICHNUS CTATHCTHIECKONH HH(OpMAIin
¥ BBITOJHEHWS MHBIX oOg3aTenbHBIX  Juis  paborojarens  TpeboBaHMH
3aKOHOATENECTBA TI0 OyXrajTepeKomMy, OI0KETHOMY U HAIOTOBOMY Y4eTY;

- cam paboOTHUK, HOCUTENh HNAHHBIX — B 00BEME CBOMX IIEPCOHAIBHBIX
JIAaHHBIX;

- HAJ30PHO - KOHTPOIILHBIE OPraHbl UMEOT JIOCTYN K HH(OPMALWK TOJIBKO B
cthepe cBOCH KOMIIETEHIIMY.

6. Ilepenaua nepcoHaIbHBIX JJaHHBIX
6.1. Ilepenava mepcoHanbHLIX JaHHBIX pabOTHHUKA BO3MOIXKHA TOJBKO C COTIacus
paboTHUKA WM B CIydasX, [psSMO MPeAyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.
OTBETCTBEHHBIM PAOOTHUK YUPEKICHHUS, UMEIOIMUN ITOCTYIl K IEePCOHATLHBIM
NMaHHBRIM paGOTHHKOB, NpW Iepeflade 3TUX JAHHBIX JOMDKEH COOMo/arth
crenytolue TpedoBaHus:

6.1.1. He mepenaBaTh W He pACIPOCTPAHITH NepCOHalbHEIE daHHble Oe3
[IMCHMEHHOTO COrjacust CyObeKTa IepCOHANBHBIX JAHHBIX, 3a HCKIYCHHEM
CIIydaen, KOrjia 3T0 Heo0X0IMMO:

—  JUIA  Lpeylpex/eHHUs Yrpo3bl JKM3HH M 30pPOBhIO  CYOBeKTa
MEePCOHANBHBIX JAHHBIX, €CIU OMYYUThE TAKOE COIIache HEBO3MOYKHO;

— [ CTATMCTUYECKHX WM KCCNICJOBAaTEeNbCKUX  Hened  (mpH
00e3IMIUBaAHUN);

— B CIIyYasx, HAIPSIMYIO TPelyCMOTPRHHBIX (pe/lepalbHEIMK 3aKOHAMHU.

6.1.2. He coobmars nepcoHanbHble JaHHBIE Pa0OTHUKA B KOMMEPUYECKHUX
ressix 0e3 ero NUCbMEHHOI'O COTTIacHs,

6.1.3. Ilepenmamath Ge3 corjiacus Ccy6hekTa [EePCOHANBHBIX JIAHHbIX
HHGOPMAITHIO B TIOCYAapCTBeHHBIE H HErocyAapcTBeHHBle (QYHKLUMOHAIbHbIE
CTPYKTYpBl, B TOM HHCJIe B HAaJOIOBble HMHCHEKIUH, (DOHIBI MEIMIMHCKOTO H
COLMATILHOTO CTPaxXOBaHWs, TEHCUOHHBIM (DOHJ, IMPABOOXPAHUTEILHBIE OPraHEI,
CTpaxOBble areHTCTBA, BOCHKOMAThl, MEIMIMHCKHE OpraHMU3allvy, KOHTPOJILHO-
HA/[30PHbIC OPraHbl [P HATWYNM OCHOBAHMUH, IPEyCMOTPEHHBIX B (e/IepallbHBIX
3aKOHAX, WIJIM 3arpoca OT JAaHHBIX CTPYKTYP €O CCBUIKOH Ha HOPMaTHBHOE
[[PABOBOE OCHOBAHUE IS TIPEJOCTARICHHSA TaKOW HH(OPMAITHH.

6.1.4. He sanpamuBarh HHGOPMAIUIO O COCTOSHUHU 3J0POBbs pabOTHHKA,
3a MCKITIOYEHUEM TeX CBEIEeHHMH, KOTOPhIe OTHOCSATCS K BOIPOCY O BO3MOKHOCTH
BBIITOJITHEHUS paOOTHUKOM TPYL0BON (DYHKIIAHN;



6.1.5. Pasmemars Oe3 coriacust pa0OTHUKOB B LeJIsiX obecriedeHus
HH(GOPMALMOHHON OTKPBITOCTH YupexieHuss Ha oduuuansHoM caiite MBJIOY
Jlerckuit cang Ne 3 «PoauHudaox»:

6.1.5.1. Hudopmammio o 3zasenyiomiemM MBJIOY Jlerckuit cam No 3
«Pojianuox», B TOM 4yucIe:

. — (haMuITHAs, UM, OTYECTBO (TIpHU HATUIHH );

— OJKHOCTB;

— KOHTaKTHBIE Tele()OHBI;

— aJIpec 3JIEKTPOHHOM! IOYTHL.

6.1.5.2. HMudopmanuio 0 mepcoOHAIBHOM COCTaBE [EJAroruueCcKux
pabOTHUKOB € YKa3aHHEeM YPOBHS 00pa3oBanusl, KBaTU(pUKAIIAK U OTBITE PabOTHI,
B TOM YHUCIIE:

— (haMuIIHsi, UMst, OTHECTBO (TIPY HATUYWH );

— 3aHMMaemMasl JI0JKHOCTh (JIOJKHOCTH);

— [penojaBaeMble JTUCIUILIAHBL;

— yueHasl cTelleHb (IIpU HaIUINK);

— y4eHOE 3BaHUe ([IpH HATUYUHN);

— HaMEHOBAHME HAIIPABICHMS IIOATOTOBKU U (MIN) ClIELIMAIBHOCTH;

— JAHHBIE O NOBbIICHUM KBanudukanuu u (Wim) npodeccroHaIbHON
IEPEIOATOTOBKE (TIPYH HATHIHH);

— 001 cTaX PadoThI;

— cTak paboTHI 110 CIeNHalBHOCTH.

6.1.6. [lepenaBate nepcoHaibHble JaHHbIE TIPEACTABUTEISIM PAOOTHUKOB B
TIOPSIJIKE, YCTAHOBIEHHOM TPYJIOBLIM KOJEKCOM, OTpaHuduBasi 3Ty HHPOPMALNIO
TOJIBKO TEMU 11ePCOHAIBHBIMU JTAHHLIMU, KOTOPLIE HEOOXOMUMBI [1JIst BBIIIOIHEHMS
byHKLIMA TpeIcTaBUTEIS, TOATBEPKIECHHBIX JIOKYMEHTATBHO.

6.1.7. He nonyckaercsi oTBeuaTh Ha BOIPOCHL, CBs3aHHBIE ¢ Iepenaqeit
nepcoHanbHON nHpopManun 1o Tenedony uin Qaxcy.

6.2. Jluma, KOTOpBIE TIOJYHAlOT IIEPCOHANBHBIC JlaHHBIE, JIOJDKHBI OBIThH
IIPEJYIIPEAKICHBI O TOM, 4TO 3TW J@HHbLIC® MOIYT OBITH MCIIOJIB30BAHBI JIMIIL B
ensx, JUISl  KOTOPBIX OHM  cooOIieHbl.  3amejpylommit  YupexjeHus U
YIIOIHOMOYEHHBIE UM JIMIa BITpase TpeOoBaTh MOATBEPKIACHUS UCTIOTHEHHUS 3TOrO
IIpaBuIa.

6.3. Bece wmepwl koH(MIEHIMATBHOCTH TIpH cOope, oOpaboTke W XpaHEHUH
[IePCOHAIBHBIX JaHHBIX COTPYAHUKA PACIIPOCTPAHSIOTCS KaK Ha OyMaxKHble, TaKk U
Ha 2JeKTPOHHBIE (ABTOMATH3MPOBAHHEIE) HOCUTENN HHPOPMAaIIUH.

| 7.3amuTa nepcoHaJbHbIX JaHHBIX

7.1, 3ammTa  HEpcOHANBHBIX  J@HHBIX  [PeACTaBlseT  coboif  »KecTko
perinaMeHTHPOBAHHBIH 15} JIMHAMMYECKU TEXHOJIOTUYECKUHI rpoirece,
[IpeaypexKAaonMi HapyIlleHHe AOCTYNHOCTH, TEeJO0CTHOCTH, 0CTOBEPHOCTH U
KOH(QUCHIIMAIIBHOCTH  [IEPCOHAIBHLIX  JAHHBIX M, B KOHEYHOM  CHETe,
oOecriedyMBatoIui  JO0CTATOUHO HAJEKHYHO 0Oe30I1acHOCTh HHGOpPMAIUA B
[Ipolecce YIIPaBIeHYeCKON U IIPOU3BOJICTBEHHON AeATEIbHOCTH Y UpesK/ICHHSI.

7.2. BrayTpeHHss 3aluTa.



7.2.1. Jlnsg obecniedeHust BHYTPEHHEN 3aIIUThI IEPCOHAIBHBIX JAHHLIX padOTHUKOB
HeoOX0 1Mo cobJII01aTh Psijl Mep:

- OrpaHHYCHHE M periaMeHTauus cocrasa paboTHUKOB, (YHKUMOHAIbHbIE
0043aHHOCTH KOTOPBIX TPeOYIOT A0CTYIIA K TEPCOHAIBHBIM JaHHBIM COTPYAHUKOB;
- crTporoe wuszbupaTensHoe W 00OCHOBaHHOE paclpejeleHne JIOKYMEHTOB H
uadopManuu MeXK Ty padboTHUKAMY;

- paldOoHAaJBHOE pasMelneHne padouyux MecT PabOTHUKOB, MPH  KOTOPOM
UCKIII0YANIoCh Obl OECKOHTPOIIBHOE HCITONIF30BAHME 3aLUIIAeMOM HHPOPMALIUH;

- 3HaHKe PabOTHUKOM TpeOOBAHUN HOPMATUBHO — METOJMYECKHX IOKYMEHTOB II0
samuTe HHQOPMAIIUH U COXPaHEHUH TalHbl;

- HajguuMe HeOOXOJWMBIX  YCIOBHH B  IIOMEIIeHMM Il paboThl ¢
KOH(MHIEHIIUAIBHBIMY JJOKYMEHTaMHU B OazaMy JaHHBIX;

- OIpeJIeJIeHHe W periaMeHTals cocrasa padOTHUKOB, MMEIOIIHX TPAB0 MOCTYIIa
(BX0J1da) B IIOMEIIEHNE, B KOTOPOM HAXOIUTCS BEIYUCIWTEIbHAS TEXHHUKA,

- BOCHHTATENbHAS U pazbsiCHUTENbHAS paboTa ¢ COTPYIHUKAMU YUpexKIeHus I10
IIPeYTIPENICHNIO YTPaThl IEHHBIX CBEICHUI Ipy paboTe ¢ KOHGHUIeHIHaIbHEIMU
NOKYMEHTaMH;

- HE JIOIyCKaeTCsl BbljIavua JIMYHBIX e COTPYAHMKOB Ha pabouyue MecTa.

7.3. BueruHss 3aiiuTa.

7.3.1. Inst obecnieuenuss BHEITHER 3alIMThl IePCOHANBHBIX JaHHBIX COTPY/AHUKOB
HeOOX0 MO cOOMOAaTh Psil Mep:

[OPSIIOK TIpHeMa, ydeTa U KOHTPOJIS 1esSTeJIbHOCTH [IOCETUTENEH;

MIPOITYCKHOM pe)XrM OpraHHU3alliu;

TEXHUYECKNAE CPEICTBA OXPaHbl (AMEKTPOHHbIH KIIOY, CUTHATU3aIH);

[IOPSJIOK OXPaHbl TEPPUTOPUH, 3/I@HUMN, TIOMEILEHNH;

7.4. Bce . mmua, cBg3aHHBle ¢ Iodydenuem, 00paboTKOM 1 3aldTOH
TIEPCOHAIBHBIX JaHHBIX, 00f3aHbl He pasriamarh IepcoHalbHbie JIaHHBIC
pabOTHUKOB.

8. [IpaBa u o6s13aHHOCTH pAOOTHUKOB
8.1. PabGoraukn YupekaeHus HIOJKHBI OBITH O3HAKOMIIEHBI IIOJ{ PACIHCKY C
JTOKanbHBIMH  aKTaMH [0 BompocamM 00pabOTKH TEepCOHalbHBIX  JIAHHBIX,
TpeOOBAHUSIMHU K 3aIIUTE HEPCOHATLHBIX J@HHBIX, YCTAHABIMBAIOLIUMHK [IOPSIJIOK
00paGoOTKH INEePCOHANBHBIX [JaHHBIX PabOTHMKOB, a TakkKe 00 HX OpaBax u
0053aHHOCTSIX B ATOM 00OsacTH (IpuioxeHue 1).
8.2. Pabornuk, mepeaaBimmi YUpekIeHHIO CBOM IepCOHAlbHbIE JaHHbIe, UMeeT
IPaRBo:
- TOJy49aTh CBOOOHBIN OeCIUIaTHBIM JOCTYIl K CBOUM IIE€PCOHAIBHBIM JTaHHBIM,
BKJIFOUAs IIPABO Ha ITOJIydenue Koruit moboil 3anmen, cofepikarieif nepconagbHble
JTaHHbIe; ' |
-[IepCOHAIbHBIE  JAHHBIE OIEHOYHOIO Xapakrepa [OIOIHHTEL 3adBICHHUEM,
COJIEPIKANTUM €r0 COOCTBEHHYIO TOUKY 3PEHU,
- TpeboBaTh OT YHUperk/JIeHus JAONOJHUTEIBHON 00paboTKH, ONOKMPOBAHHS HIIH
JIMKBUJALIMK TIEPCOHANBHLIX J@HHBIX, €C/IM Ollepaldd ¢ HUMH IIPOTHBOpEYaT



HHTEpecaM pabOTHHKA, OCYLIECTBISIOTCS HE3aKOHHO, a TaKKe B Clydae, eclu
[epcoHaJIbHBIC TaHHBIE HETOCTOBEPHBI, HETIOIHEI;

- ToJydarh OT YUpexKAeHHs HHQOPMALMIO O JIHIEx, WMEIOLMX JIO0CTYI K
[IEPCOHAJIBHBIM JIAaHHBIM, a TakkKe O CTATUCTHKEe ofpamieHuid K HepCOHaIbHbBIM
TaHHBIM C UX CTOPOHBI;

- Jollydarh OT YupexjeHus HHOOPMAIMIO O JOIMOJHUTEIBHOH o0b0paborke,
OJOKMPOBAHUHU WM JMKBUIAIMHK EPCOHAIBHBIX JAHHBIX, OCYMIECTBIEHHEIX II0
€ro UHUIUATHBE,

- Ha COXpaHeHHEe U 3alllUTy CBOEH JIMYHOMN KM3HU U CeMeWHOM TalHEbI.

8.3. PaboTtHumk o0s3aH nepenaBarth YUPEKICHUIO KOMIUIEKC JIOCTOBEPHBIX,
JTOKYMEHTHPOBAHHBIX II€PCOHANBHBIX JaHHBIX, COCTaB KOTOPBIX YCTAHOBJIEH
Tpynoseim Konexkcom P®, a Takke CBOEBpeMEHHO cOOOIIaTh 00 M3MeHEHMUSX
CBOMX IEPCOHANIBHBIX JAHHBIX.

8.4. PabGorHuku craBaT YupekjeHHEe B M3BECTHOCTh 00 M3MEHEHWMH (aMUIUH,
MMEHH, OTHECTBAa, JaThl poxjeHus. [Ipy HeoOXOMUMOCTH U3MEHSIOTCS JaHHEIE 00
00pa3oBaHuH, IIPO(pECCUH, CIEIUAILHOCTH, MPUCBOSHUM HOBOTO paspsjia u Iip.

Ilo TpebGomanuio paGorHuka VYwupexieHue o005S3a8HO M3BECTUTh BCEX JIMILL,
KOTOPLIM paHee OBLIM COOOIEHBI HEBEPHBIE WM HEMOJHBIE IePCOHAIBHBIC
JlaHHble 3TOT0 paboTHMKA, 000 BCeX IPOU3BEAEHHBIX B HHX MCKIIOUEHUSX,
UCIIPABIICHUAX MJIH JIOTIOTHEHUSIX . ;
9.0TBeTCTBEHHOCTH
9.1. PykoBonuTens, pa3pelIalomui JOCTYI COTPYIHUKA K KOH(QHUICHITHATEHOMY
JOKYMEHTY, HECET IIePCOHAIbHYIO0 OTBETCTBEHHOCTD 32 JaHHOE paspelleHHe.

9.2, Kaxzaell  corpyaHuk — YupexaeHws, HOAyYaroInuidl  mius  paboTsl
KOH(MUIEHINAIBHBIA JOKYMEHT, HECeT eIUHOJIMYHYIO OTBETCTBEHHOCTh 34
COXPaHHOCTh HOCHTE/ISL U KOHUACHIMAIBHOCTh MH(DOPMAITHH.

9.3.JIu1a, BUHOBHBIE B HapyIIEHUH HOPM, PETYIHUPYIOUIMX 00paboTKy M 3aIlUTy
[IEPCOHANBHBIX JIAHHBIX, IIPUBIEKAIOTCS K JUCHUTUIMHAPHOW M MaTephailbHON
OTBETCTBEHHOCTH, a B Ciy4asX, YCTAHOBJCHHBIX 3aKoHOmarenscTBOoM P®, — K
IPaJ1aHCKO-IIPaBOBOM, aJMUHUCTPATUBHON U YTOJOBHOH OTBETCTBEHHOCTH B
[1OpPsJIKE, YCTAHOBICHHOM (e lepajibHBIMHU 3aKOHAMY.



[Tpunoxenne 1

JUCT O3HAKOMJUIEHU ST

€ MOJIOKEHHSIMHI 3AKOHOJATE/ILCTBA 0 MEPCOHAILHBIX JTAHHBIX, BHYTPeHHIMH

JOKYMEHTAMH [0 BOTIpocaM 00paloTKH MepeoHaIbLHBIX JAHHBIX, TPeOOBAHUSMYU K 3aIATe
MEePCOHATBHBIX JJAHHBIX

IHoarpepixnaio, 910  O3HAKOMICH (a) ¢  JACHCTBYIOIIMMH HA MOMEHT  MOIITHCAHMS

HUIKEIIEPCIUCIICHHBIMA  HOPMATHBHBIME TIDABOBBIMH  aKTaAMHM, JIOKATBHBIMH HOPMATHBHBIMH

AKTaMHu;

— Oenepanbrei 3axkon ot 27.07.2006 roma Nel52-M3 «O niepcoHaIBHBIX JaHHBIX),

— rnasa 14 Tpynosoro koxexca Poceniickoit Mejreparm,

— mocranosnenne Ilpasuresnscerea ot 06.07.2008 roma Ne 687 «O6 yrsepsicHum
[onoxerns 06 ocobeHHOCTIX 06palOTKH IEPCOHANBHBIX [aHHBIX, OCYIIECTRIsSeMOl Oe3
MCTIOIb30BAHUS CPEJICTB aBTOMATH3AIIHIY,

— mnocranosnenue [Ipasurensctea or 01.11.2012 roma Nelll9 «O6 yrBepkiaeHun
TpebOBaHMH K 3allMTe ECPCOHANBHEIX MAHHBIX TPH WX 00pabotke M HH(GOPMATHOHHBIX
CHCTEMAX TIEPCOHABHBIX JaHHBIX),

- Ilosmtnka oOpaGorkyu mnepcoHambHbIX AauHbiX B MBJIOY «Jlerckuit cam Ne 3
«Pomnautor»;

- [onoxkenne 06 06padoTke mepcoHanbbX ganubx paboraukos MBJIOY «Jlerckmil can
Ne 3 «Pomamgoxy;

- llonokenne o mopske BeneHus IuuHbX aen paboraikos MBJIOY «Jletexuit cax No 3

((PO,E{HH‘-IOI{ ».

TeKCT HOPMATWBHBIX IIPABOBBIX AKTOR, I[OKEUTI:H%)D\' HOPMATHBHLIX daKTOB MHOHY TIPOYHWTAH,
P ; I

COIUCPIKAHHC TTOHSITHO.

Ne
r./11.

QamMunus, THATTHATTbI JlomxHoCTE Mara [Tomnuce

paboTHUKa paﬁ OTHWKA
O3HaKOMIICHH A
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